[bookmark: _GoBack]Inserting Field Codes:
Use ctrl+f9 to insert a field

Use alt+f9 to show and hide field codes

Example of Field Codes using Switches to dynamically change data:
We will be working with the “created on date” of <<createdon>>.

\*CardText displays results as cardinal text:
This record was created in <<createdon_ovalue>>.  The day in CardText equals CREATE and the year in CardText equals .

\*Ordinal Displays results as ordinal Arabic numerals.
This record was created on the  of <<createdon_ovalue>>, <<createdon_ovalue>>.  

\*OrdText Displays results as ordinal text.
This record was created on the  of <<createdon_ovalue>> in the year .  

Switches for fun:
\*Hex =  /  / 
\*ROMAN =  /  / 
